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INOJIOKEHUE.
H MHCTPYKUMs o o6paboTke nepcoxnﬂbubl\ AAHHBIX
MBY IO «IIEHTP JIETCKOI'O TBOPUECTBA

I. OBIIUE MMOJIOKEHUSI

1.1. Hacrosmee ITonoxenue mo o6paboTKe MepCOHaIBHBIX aHHBIX (aanee -
[Tonoxenne) MBYJIO «LleHTp IeTCKOTO TBOPYECTBA» pa3paboTaHo B
coorsercTBur ¢ Tpynossim koxexcom Poccuiickoit Penepaunu, Konerurynuen
Poccniickoit ®enepanuu, [ paskaancknM kojexcom Poccuiickoi dejepanny,
denepanbubM 3akoHOM «O06 nH(GOPMALKK, MHPOPMALHOHHBIX TEXHOJIOTHAX H O
3amuTe HHEQopManun», PenepanibHbM 3akoHOM «O MEpPCOHATBHBIX AaHHBIX,
ITpaBunamu BHyTpeHHero Tpyxosoro pactopsika MBY IO «LlenTp aercioro
TBOPYECTBA»

1.2. Lens pazpabotku [Tonoxenust - onpejieseHne nopsuaka 0opadborky
TIepCOHAIBHBIX AaHHBIX padoTHuKoB MbBY 1O «LIeHTp AETCKOro TBOPYECTEaY U
MHBIX CYOBEKTOB MEPCOHAIBHEIX JAHHLIX, IIEPCOHANLHbIC JJAHHBIE KOTOPBIX
noyexaT o6paboTke, Ha OCHOBAHHMU [TOJIHOMOYM oneparopa; obecrieyeHue
3alWTEI [TpaB 1 CBOOO/ YeI0BeKa U IPakJaHUHa, B T.1. paborauka MBY J10
«ITeHTp HETCKOro TBOpYECTBa, IpH 00paboTke ero MepCoHAIBHBIX JaHHBIX, B TOM
yycile 3alATHI IPpaB Ha HelPHUKOCHOBEHHOCTD YaCTHON JKM3HHM, JIMUHYIO U
ceMeHHyIO TalfHy, a TaK)Ke yCTAHOBJIEHHE OTBETCTBEHHOCTH JIOMIKHOCTHBIX JIUIL,
FMEIOIIHX JOCTYII K IEPCOHANBHBIM JAaHHBIM, 3a HEBLITOIHEHHE TpeOoBaH1H
HOPM, PEryJHPYIOUINX 00paboTKY ¥ 3alUTY [EPCOHAIBLHBIX JaHHbBIX.

1.3. [Nopsimox BBOMA B AeiicTBre M M3MeneHust [Tonoxenus.

1.3.1. Hacrosmiee TTomo)xxeHue BCTYIIAET B CUILY C MOMEHTA €ro YTBEPIKIACHUA
nupexropoM MBY JIO «LleHTp JeTCKOro TBOpUYECTBa» U JIeHCTBYeT OeCCpOHO, /10
3aMeHEI ero HOBBIM [ lonmoxkenuem.

1.3.2. Bee usmenenus B [TonoxkeHne BHOCATCS MPHUKA30M.

1.4, Bee paborauku MBY IO «LleHTp 1€TCKOro TBOPHUECTBAY HOIKHbI ObITH
03HAKOMJIEHBI ¢ HacTosAIUM [ToToKeHneM 1o pOCIIUCH.

1.5. Pexxum KOHCL)I/I,ZICHHH&HBHOCTH MIepCOHANLHLIX JaHHbIX CHHMACTCI B ClIydasx
WX 00E3TUUUBAHUS U IO UCTEUEHUH 7> JIET CpoKa UX XpaHEHWs, WM [IPOJICBACTCH



Ha OCHOBAHMHU 3aKiroueHns sxcnepTHoi komuccud MBY IO «Lentp nerckoro
TBOPYECTBAY, €CIIM HHOE HE OIPEJIEIICHO 3aKOHOM.

II. OCHOBHBIE HOHATHS 1 COCTAB IIEPCOHAJIbHBIX TAHHBIX
PABOTHHUKOB

2.1. [Ing neneit nacrosiiero [lonoxeHust HCIONB3YIOTCS CIIEAYIONTHE OCHOBHbIE
noustis MegepansHoro 3akona ot 27 uonst 2006 r. Ne 152-03 «O nepcoHallbHbIX
JaHHBIX»: r7asa 1, cr.3.:

- IepCOHANIBHBIE TaHHBIe paOoTHHKA - JtoOass HH(OPMAaLKsl, OTHOCSLAsC K
OIpeIeeHHOMY HIIH OIPEIeNsieMOMY Ha OCHOBAHWM TaKO! UH(popMaIiy
pabOTHUKY, B TOM YHCIE ero (PaMUIIMs, UMsl, OTUECTBO, I'OJl, MECsIL, jlaTa i MeCTO
POXKIEHUsI, aapec, ceMelHoe, COLHANBHOE, MMYIIECTBEHHOE [TOIOKeHHE,
obpaszoBanue, Tpodeccust, TOX0bL, Apyras nHopMarus, HeoOXoMmast
paboTOIATENIO B CBSI3U C TPYAOBLIMH OTHOLICHUSIMHU,

- 06paboTKa NepcoHaIbHBIX JIAHHBIX - COOP, CHCTEMATH3AINS, HAKOTIJICHHUE,
XpaHeHue, yrouneHue (0OHOBIeHHE, U3MEHEHUE), UCITONB30BAHNE,
pacrpocTpadenue (B TOM YHCIe Tlepefaua), odesurbanye, ONoK1poBanue,
YHMYTOIKEHHE TIEPCOHANBHBIX HaHHbIX pabortHHKOoB MBY 1O «llentp nerckoro
TBOPUYECTBAY;

- KOH(UIEHIIHATBHOCTD IEPCOHAIBHBIX JAHHEIX - 0053aTeNIbHOE JIsl COONIOIEHS
HA3HAYEHHOT0 OTBETCTBEHHOTO JIMIA, MOJYUYUBIIErO JOCTYII K II€PCOHATLHBIM
JaHHBIM pabOTHUKOB, TpeGOBaHNe HE JOIyCKaTh X pacnpocTpanenus Oes
cornacust paboTHHUKA HIIM HHOTO 3aKOHHOIO OCHOBAHHUS,

- PACIpPOCTpaHEeHHE [IEPCOHANBHBIX JAHHBIX - NeHCTBHsI, HATpaBieHHble Ha
mepeayuy MepCOHATEHBIX NaHHLIX PAOOTHHKOB ONIpeIesIeHHOMY KPYTY JIHLL
(mepenaya NepCOHaBHBIX TAHHbBIX) MM Ha O3HAKOMIIEHHE C MEPCOHAILHBIMH
JaHHBEIMH HEOTPAHHUYEHHOTO KPYra JIKL[, B TOM UHCcIIe 00HApo0oBaHHe
TIepCOHANBHEIX JaHHBIX paOOTHUKOB B CPEICTBAX MACcCOBOM MH(OPMALKH,
pasMeleHre B HHPOPMALHOHHO-TeIeKOMMYHUKALUOHHBIX CETAX HIIH
npeaocTaBlenne JOCTYIa K ITepCOHATLHBIM JaHHBIM PA0OTHHKOB KAKHM-JTH00
HHBIM CIIOCOO0M,;

- UCIIONIB30BAHKE IIEPCOHANIBHBIX JTAHHBIX - ASHCTBUsI (OlIepaliin) ¢
NepCcoHaNbHBIMU JIAHHBIMH, COBEpIIaeMble JOIKHOCTHLIM oM MBY J1O
«LIeHTp JeTCKOTO TBOPYECTBAY B LIEJISIX NPUHATH PELIEHUH UM COBEPLICHHSI
HHBIX JeHCTBUH, TOPOIKAAIOLINX FOPUAUYECKHE [TOCIEACTBHISA B OTHOLICHHH
paboOTHUKOB JTUGO HHBEIM 00pa30M 3aTParuBalOIIMX X 1IpaBa 1 CBOOOIBI HITH
npasa ¥ CBOOOBI APYTUX JIKLL;



- OJIOKMPOBaHKE [TePCOHANBHBIX JaHHBIX - BpEMEHHOE IpeKpalieHue coopa,
CHCTEMAaTH3allMK, HAKOIUICHHs], HCTIOIL30BAHUS, PACTIPOCTPAHEHHUS TepPCOHALHBIX
JAHHBIX PaOOTHUKOB, B TOM YHUCJIE UX [IEpeIauH;

- YHHYTOYKEHHE TIEPCOHATBHBIX JAHHBIX - JICHCTBHUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOYKHO BOCCTAHOBHTE COACPIKAHUE [IEPCOHATIBHBIX JaHHBIX B
UH()OPMAIIMOHHOM CHCTEME ITePCOHAIBHBIX JTaHHBIX PaOOTHUKOB HIIH B Pe3yJIbTaTe
KOTOPBIX YHUUTOXKAIOTCSI MaTeprasbHble HOCUTENN EPCOHABHBIX JaHHBIX
pabOTHHKOB;

- 00e3IHYKMBaHUe IIePCOHANBHEBIX JaHHBIX - IeHCTBUS, B pe3y/IbTaTe KOTOPBIX
HEBO3MOYKHO OIPEeTUTh IPUHAIUICIKHOCTD TEPCOHATBHBIX JAHHBIX KOHKPETHOMY
paboOTHHKY;

- 00IIIeIOCTYITHEIE ITepCOHANBHBIE JaHHBIE - IEPCOHAIbHBIE JaHHBIE, JIOCTYII
HEOrPaHHYEHHOTO KPyra JHI K KOTOPEIM IIPeIOCTaBIICH ¢ coryacusa paboTHHKA
UITH Ha KOTOPEBIE B COOTBETCTBHH C (helepaIbHBIMH 3aKOHaMH He
pacmpocTpansiercs TpeboBaHue COOMOAeHNS KOH(PUAESHIUAILHOCTH.

- uH(popMaLns - CBeAeHUs (COOOIIeHH s, JaHHEIE) HE3aBUCUMO OT (POPMBI X
npencrasienus (Penepanbbiii 3aKoH o1 27.07.2006 Nel149-D3 «O6 nndopmannm,
HHQOPMAITHOHHBIX TEXHOJIOTUAX U O 3alluTe HHpOopMaLum», cT. 2.).

- IOKyMeHTHpOBaHHas HHpOopMaLs - 3a(UKCHpPOBaHHAs Ha MaTepHalbHOM
HOCHTeJIe IIyTeM JOKYMEHTHPOBaHUs HHOOPMALIUS ¢ PEKBU3HTAMH,
MO3BOJIAIOIIMMHE OIPENEIUTD TaKyI0 HH(OOPMALMIO WK €€ MaTepHallbHbIH
HOCHUTEIIb.

2.2. B cocTaB nepcoHanbHbIX ganubX pabdotrHukoB MBY 1O «lentp nerckoro
TBOPYECTRAY» BXOJST JIOKYMEHTEI, COAep Kallie HHPOPMALUIO O ITACIIOPTHLIX
AaHHBIX, 00Pa30BaHUK, OTHOLICHUH K BOMHCKOH 0053aHHOCTH, CeMelHOM
MOJIOYKEHUH, MECTE JKHTEILCTBA, COCTOSIHUHN 3JI0POBBST, a TAKXKe O MPeIblaYLINX
MecTax UX pabOTHL.

2.3. KoMiuieke JOKYMEHTOB, COMTPOBOKIAIONINHN Mpoliece 0hOpPMIIEHUs TPYIOBBIX
otHomeHUH padotHuka B MBY /10 «llenTp aeTckoro TBOpUecTBay [1pH ero
TIprieMe, IepeBOie M YBOJIBEHEHUH.

2.3.1. Uadopmanust, npeacrasisemast pabOTHHKOM IIPH MOCTYTUIEHHH Ha paboTy B
MBY 10 «LleHTp AeTCKOT0 TBOPYECTBAY, NOKHA UMETh JOKYMEHTAILHYIO
(opmy. [Ipu 3aximioueHuN TPyJOBOI0 10r0BOPa B COOTBETCTBUH CO CT. 65
Tpynosoro xonekca Poccutickoit @enepaliny MUI0, TTOCTyratoniee Ha pabdory,
npeabaBIseT padoToNATENIO:

- IACTIOPT WM UHOU JTOKYMEHT, YIIOCTOBEPSIOINIUI JTUUHOCTD;



- TPYAOBYIO KHIDKKY, 3@ HCKIIOYEHHEM CJIydaes, KOr/ia TpyI0BOH J0roBOp
3aKJII0YAeTCs BIIEPBhBIe MM pabOTHUK [TOCTYNAET Ha padoTy Ha yCIOBHsX
COBMECTHUTEILCTBA, THO0 TPYAOBasi KHIDKKA Y pa0OTHHKA OTCYTCTBYET B CBA3H C e
yTPaTOH WK 110 APYTUM IIPHYHHAM,

- CTPax0BOE CBUACTENBCTBO IOCYAaPCTBEHHOTO EHCHOHHOTO CTPAXOBAHHS;

- IOKYMEHTEI BOHHCKOTO y4eTa - UIs BOSHHOOOSM3aHHEIX U JIUILI, TIOUIeKAIIMX
BOWHCKOMY YUerTy;

- TOKyMeHT 06 00pa3oBaHuM, O KBaTU(GHUKALUK MM HAJIMYUHA CIIEIHAaTLHBIX
3HAHWH - IPH IOCTYIUIEHUH Ha padoTy, TPeOYIONYIO CIENHAILHEBIX 3HAHUA UK
CIEIHaIbHON TTOATOTOBKH;

- cBHUETeNbCTRO 0 npucsoernn MHH (mpu ero Hanmuuuu y pabotHuka) [B
3aKOHO/IATENBHO OMPEEIEHHBIX CIIydasiX MOKET [IPEIyCMaTPUBATLCs
HEOOXOUMOCTE TIPEAbSIBICHHUS [IPH 3aKIIOYeHUH TPY/I0BOI0 J0r0BOpa
JIOTTOTHUTENIbHBIX JTOKYMEHTOB. |.

2.3.2. Ilpu odopmirerun padotauka B8 MbY JIO «llenTp 1eTCKOT0 TBOPUECTBAY
pabOTHUKOM 3aroiHsIeTcst yHUUuuMposanHas Gopma T-2 «JInanas kaproyka
paboTHHKa», B KOTOPOH OTPakaroTCsl CIeAYyIOUIHe aHKeTHEIC U OrorpafuiecKie
JlaHHBIe pabOTHUKA!

- obume ceenenust (P.J.0. paboTHuUKa, JaTa POKAECHH, MECTO POIKICHHUS,
rpakJaHCTBO, 00pazoBaHue, Ipodeccs, cTax paboTkl, COCTOSIHIE B Opake,
TIACTIOPTHEIE JIaHHBIE);

- CBEJICHUsI O BOUHCKOM YYeTe;

- IaHHBIEe O MpHeMe Ha padoTy;

B manpHEHIIEM B THUHYIO KAPTOYKY BHOCSITCS:

- CBEJIEHHSI O TIEPEeBOIax Ha Pyrylo padoty;

- CBeJleHUst 00 aTTecTaluy;

- CBEJICHMS O TIOBBIILICHHUH KBaTH(PUKALIIH;

- CBEJICHUS 0 TIpoecCHOHANTBHOM IIePEeNoArOTOBKE;

- cBeJieHHs 0 Harpajax (OOIIPeHNUIX ), TOYSTHBIX 3BaHHSIX;

- CBeJIeHHSs 00 OTIyCKax; “

- CBEJICHUS O COLMAIBHBIX apaHTHsIX;

- CBEIEHHUS O MECTE JKUTEJILCTBA U KOHTAKTHBIX TeIe(poHax.

2.3.3. BMBY 1O «lIeHTp eTCKOro TBOPUECTBa» CO3JalOTCs M XPaHsITCsI
CIIeIyIOLIKE TPYIIIEI JOKYMEHTOB, CONlep Kalllie JaHHbIe O paDOTHUKAX B
€IMHIYHOM HJIM CBOJHOM BHJE:

2.3.3.1. JIoKyMeHTEI, cofepykaline nepcoHalbHble JaHHbIe pa0OTHHKOB
(KOMIUIEKCEI JOKYMEHTOB, COMPOBOMK/IAIONIME TTPoLece 0(pOpMIIeH s TPYI0BbIX
OTHOIIEHU NPy mpueMe Ha padoTy, IEPEeBOAE, YBOJILHEHHH, KOMILIEKC
MaTEePHATIOB [0 AHKETHPOBAHMIO, TECTHPOBAHMIO; TIPOBEEHNIO cobece 10BaHUH ¢
KaHIM1aTOM Ha JIOJKHOCTD; MOMJIMHHUKHY ¥ KOIIMU NPHUKA30B IO JTUIHOMY
COCTaBY; JHUYHBIC JIeJla H TPYLOBbIe KHIKKH PaOOTHHKOB; A€y, COAEPIKALHe
OCHOBAHHUS K TIPHUKa3y M0 JIMYHOMY COCTaBY; eJia, CoJleprKalliue Mareprallbl



arTecTalry pabOTHUKOB; CIIyKEeOHBIX pacCile0BAHH, CIIPaBOTHO-
MH()OPMALMOHHBIM GaHK JaHHBIX 110 IEPCOHATY (KAPTOTEKH, KYPHAIILL);
[IOUIMHHAKH W KOITUH OTYETHbBIX, AaHATUTHUECKUX U CIIPABOYHBLIX MaTEPHAJIOB,
nepeaBaeMbix pykoBoacTBy MBY IO «LleHTp HeTCKOTO TBOpUECTBaAY; KOIIUH
OTYETOB, HAIIPABIISIEMBIX B FOCYAAPCTBEHHBIE OPTaHbl CTATHCTUKH, HAJIOTOBLIC
WHCIEKIIMH, BBIIIECTOSIIIHE OPTaHbI YIIPABIICHHs H JPYTHE YUPEIKACHHs).

2.3.3.2. JIoKyMeHTAIHsI 10 opraHu3aluy padboThl CTPYKTYPHBIX MOAPa3/eIICHHH
(MTOMOKEHMST O CTPYKTYPHBIX MOAPA3IEIIeHUAX, JOJOKHOCTHLIE HHCTPYKLINN
pPaBOTHUKOB, TIPUKA3E, PACTIOPSDKEHUSI, YKazaHus pykosogcrsa MBY J1O «Llentp
JETCKOTO TBOPUYECTBaY ); JOKYMEHTEI 10 [NIAHUPOBAHHIO, YUETY, aHAIU3Y U
oT4eTHOCTH B YacTu paboTsl ¢ nepcoranom MbBY J10 «Llentp nerckoro
TBOPYECTBA.

I11. CBOP, OBPABOTKA U 3AIINTA NEPCOHAJIBHBIX JAHHLIX
3.1. [Mopsinox monydyeHus: NepCOHANBHBIX JaHHBIX.

3.1.1. Bee nepconanpibie nanubie paborauka MBY J10 «llentp nercxoro
TBOPUECTBAY CJEQYyeT MOoydyaTh y Hero caMmoro. Eciu rmepcoHanbHble 1aHHbIe
paGoOTHHKA BO3MOIKHO IOJIYYHTh TOJILKO Y TPEThEH CTOPOHDI, TO PadOTHHUK A0JIKEH
OLITh YBEIOMIIEH 06 3TOM 3apaHee U OT Hero JOJDKHO OBITh IMONYHYEHO ITHCbMEHHOE
cornacue. PaboTomarens qo/mkeH coodmuTs padbotauky MbBY 1O «Lentp
IIETCKOTO TBOPYECTBa» O LEJSIX, IIPeIIoIaraeMbIX HCTOUHHKAX U ClIocobax
TIOJIYUEHUsI TIEPCOHATBHBIX IAHHBIX, a TAKXKe O XapaKTepe MO/ Iexalinx
TIOJIYYEHUFIO TEPCOHATBLHBIX JAHHBIX M MOCIEACTBHAX OTKa3a paboTHHKA JIaTh
nUckMeHHoe corjacue Ha ux nojiyuenne [TK PO, ri. 14, cr. 86, 1. 3.].

3.1.2. PaboTogaTenn He MMEET MpaBa [0Jy4aTh i 00padaTeIBaTh NepCoHanbHLIE
nanuelie paborauka MBY J10O «lleHTp neTckoro TBOpUYECTBa» O ro pacoBo,
HALMOHATBHON TIPUHAMIC)KHOCTH, IIOIUTHYECKHAX B3TJISIAAX, PEIMIHO3HBLIX HIIH
Gunocodckux yOexmIeHHsIX, COCTOSHIY 30POBbSI, HHTUMHOM JKU3HK. B ciyuasx,
HEIOCPEACTBEHHO CBA3AHHBIX C BOMPOCAMHU TPYMNOBBIX OTHOUIEHNH, B
cooTBeTCTBHH O ¢T. 24 Koucturyuuu Poccuiickor @enepannu padoToaarenns
BIIpaBe MOJIy4aTh X 00paGaTHBATh JAHHEIE O YACTHOM HKU3HH PabOTHHKA TOIBKO C
ero MUCbMEHHOT0 coryacus [5].

O6paboTKa yKazaHHBIX IEPCOHAILHBIX JIAHHBIX PAaOOTHUKOB padoToxaTe/ieM
BO3MOJKHA TOJILKO ¢ MX coryacust InOo 6e3 ux cornacust B CleAyIOWMUX cllydasx:
- IIepCoHABHEIE JAHHBIE SIBJISIFOTCS O0L1e0CTYITHBIMH;

- IIEPCOHAJIBHBIE JAHHBIE OTHOCATCS K COCTOSIHUIO 310POBLS PadOTHUKA M KX
06paboTka HeoOXOo(MMa ISl 3AILUTBI €10 JKU3HH, 310POBbS MK UHBIX JKH3HEHHO
BAYKHBIX MHTEPECOB THO0 JKU3HH, 3/J0POBbSI WITH MHBIX JKU3HEHHO BayKHBIX
HHTEPECOB APYIHX JIUI U ITONyYeHHUE COracusi paboTHHKA HEBO3MOYKHO,



- 110 TPeOOBAHMIO TOJHOMOYHBIX IOCYJAPCTBEHHLIX OPIaHOB B CllyvasX,
IpeyCMOTPEHHBIX (peepaTbHBIM 3aKOHOM [6].

3.1.3. PaGoTomarens Brpase 06pabaTniBaTh NepcoHanbHble JaHHEIe PabOTHUKOB
TOJILKO C UX MUCBEMEHHOI'0 COMIACHIL.

3.1.4. [IucoMennoe coracue paboTHHKa Ha 00paboTKy CBOKX IIEPCOHATLHEBIX
JIAHHEIX JOJDKHO BKIJIIOUATH B ceOsl:

- (haMHIIKIO, HM3I, OTIECTBO, aApec CyObekTa NepCOHaIbHBIX JaHHBIX, HOMEP
OCHOBHOTIO JJOKYMEHTa, YIOCTOBEPSIOLLEro ero JMUHOCTE, CBEIEHHUS O JaTe
BBIJIAYM YKA3aHHOTO JOKYMEHTA U BBLJABIIEM €ro Oprate;

- HauMeHoBaHue (HaMHUIHIO, UM, OTUECTBO) U alpec OlepaTopa, IoJIy4aloero
coryiacue cyObeKTa NepCOHaIbHbIX JaHHBIX,

- 11eNTb 00PabOTKK NEPCOHAIBHBIX JaHHbIX;

- IepeueHb ePCOHABHBIX JTAHHBIX, Ha 00pab0TKy KOTOPBIX J1aeTCsl Cornacue
Ccy0ObeKTa MMepCOHANBHBIX JaHHbIX;

- TIepeveHt AeUCTBUH C TTepCOHANBHBIMY JaHHBIMU, Ha COBEPLIEHHE KOTOPHIX
JlaeTcs coryiacue, o0Iee OIKCaHKe HCITOB3YEeMBIX OIEpaToOpOM CII0cO00B
006paboTKH MEePCOHATBHBIX JaHHBIX;

- CPOK, B T€YEHHE KOTOPOro JAEHCTBYET COIacKe, a TakKe [ops (0K ero OT35IBa.

3.1.5. Cortacue paboTHHKA He TpedyeTcs B CNeAYIOUX ClIyYasx:

1) obpaboTKa nepcoHaTHHBIX JAaHHBIX OCYLLECTBISIETCs Ha OCHOBaHUN TpynoBoro
kojekca P® unu nHoro dpeiepaIbHOro 3aKoHa, yCTaHaBIMBAIOIIEro ee e,
YCJIOBHS IOJIYUYEHUS TIEPCOHANBHBIX JJAHHBIX W KPYT CYOBEKTOB, ePCOHalbHbIE
JaHHbIE KOTOPBIX MOJJIEKAT 00paboTKe, @ TAKOKe ONPEAEISIOIETO ITOITHOMOYHS
paboTomaTens;

2) 06paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS B LIE/SX HCIIOJIHEHHSI
TPYJIOBOT'O JIOrOBOPA;

3) 00paboTKa MepPCOHANBHBIX IAHHBIX OCYLIECTBISETCS I8l CTATHCTHYCCKIX WK
WHBIX HAYYHBIX LIEJeH [IPU YCIIOBHH 0053aTeIbHOI0 00€3IMYKBAHMS
TIepCOHANBHBIX JaHHBIX; .

4) 06paboTKa mepCcOHaNbHBIX JIAHHBIX HEOOXOAUMA IS 3aLMThI KH3HH, 310POBbS
WK UHBIX JKM3HEHHO BKHBIX MHTEPECOB pabOTHHKA, €CIIM I0JIyUeHHE ero
COTJIACHSI HEBO3MOXKHO. '

3.2. lopsmox o6padoTKy, Iepesadn U XpateHust epcoHaTbHBIX AaHHbIX:
3.2.1. Pabotauk MBY J10O «lleHTp AeTcKkoro TBOpYECTBa» MNpeaocTaBsieT
nocrosepHsle cBegenns o cebde. HQupexrop MBY IO «Llentp peTckoro
TBOPUYECTBA» IIPOBEPSET JOCTOBEPHOCTL CBEACHUH, CBEPSS TaHHEBIE,
MPeROCTABICHHbIE PA0OTHUKOM, C UMEIOLIMMHUCS Y pabOTHHKA JOKYMEHTAMH,

3.2.2. B coorBetrcTBHE cO CT. 86, ri1. 14 TK P® B nensix obecnevyenus npas u
cBoGo yenoBeka u rpaxxganusa gupexrop MBY 1O «Llentp nerckoro



TBOpYecTBa» (PaboTonareins) v ero npeacTaBuTeNd Mpu 00pabOTKE MEPCOHANLHBIX
JaHHLIX pabOTHHKA JOJDKHEI COOIIONATE Cieyiole ooiue TpeGobanus:

3.2.2.1. O6paboTKa nepcoHaIbHBIX AaHHBIX MOKET OCYLIECTBIISATELCS
HCKIIOYHTENBHO B IEJISIX 00eceueHus COOMIONEH S 3aKOHOB W MHBIX
HOPMAaTHBHBIX [IPABOBBIX aKTOB, COAEHCTBHSI pabOTHUKAM B TPYAOYCTPOMCTBE,
00y4YeHUH U MPOABIDKEHUH 110 Ci1ykbe, obecreyeHns JTMYHON 6e301acHOCTH
pabOTHHUKOB, KOHTPOJISI KOJIMYECTBA U KAUeCTBAa BEITTOMHIEMOM paboThl 1
obecrieueHus COXPaHHOCTH nMyluecTsa [7].

3.2.2.2. Tlpu onpenenenu o0beMa U coiepxanust, 00padarbiBaeMbIX
IepCOHaNbHAIX AaHHBIX PaboTomarels J10/DKeH pyKOBOICTBOBATECS
Koncruryuuein Poccuiickoit ®enepauuu, TpyaoseiM kogekcoM Poccuiickold
{enepanuu 1 HHBIMH (efiepalibHBIMU 3aKOHaMHU [8].

3.2.2.3. Ilpu npHHATUH peLIeHMH, 3aTparnBalOLINX HHTEPEChl pabOTHHKA,
Paboronarens He IMeeT NpaBa OCHOBBIBATLCS HA MEPCOHANLHBIX JAHHBIX
pabOTHHKA, OJLYUEHHBIX HCKITIOUUTENBHO B PE3YILTATE X aBTOMATH3UPOBAHHOI
00pabOTKH MITH 3JIEKTPOHHOTO TosydeHus [9].

3.2.2.4. 3amyTa NepCOHANIBHBIX AaHHbBIX PA0OTHUKA OT HEMPABOMEPHOI'O MX
MCIIOJIL30BAHMS MK yTpaThl obecneunBaercs Pabotonarenem 3a cyer ero cpejicTs
B IIOPSIJIKE, YCTAHOBIEHHOM (hefiepalibHbIM 3akoHOM [10].

3.2.2.5. PabOTHUKH U UX TIPECTABUTEIIN AOJKHEI OBITH O3HAKOMIIEHDI 0]
pacnucky ¢ fokyMentamu MbY /10 «Llentp metcxoro TBopUecTBay,
YCTaHABIHBAIOIIUMHU MOPSANOK 00pabOTKH MepCOHaIbHBIX JIAHHBIX Pa0OTHHKOB, a
TaKxke 00 X npasax v 00s3aHHOCTSX B 3TOU oOyacTu [11].

3.2.2.6. Bo Beex cyuasix oTkas pabOTHHKA OT CBOUX MPAB HA COXpAHEHHE U
3alUUTY TalHbl HenelcTBuTeseH [12].

IV.IIEPEJAYA U XPAHEHHWE INEPCOHAJIBHBIX JTAHHLIX

4.1. 11pu nepenaue mepcoHaNBHELIX HaHHBIX paboTHuKa PaGoronarens jo/nKen
cobnogaTs crenyronme tpedosanust [13]:

4.1.1. He coobmiarts nepcoHaibHble JaHHBIE paboTHUKA TpeThell cropone 0e3
MUCEMEHHOTO COrNIacusl paboTHHKA, 38 UCKIIIOUCHHEM CJly4aeB, KOTaa 9TO
HEeOoO0XOOMMO B IEJISIX MPeIyIPeKIeHIs YIPO3hl YKM3HU U 3710pOBLIO pabOTHHKA, a
TaKXe B CJIy4asix, yCTaHOBJICHHBIX (DeaepalbHBIM 3aKOHOM.

4.1.2. He coo01aTh nepcoHaIbHbIe JaHHbE pA0OTHUKA B KOMMEPUYECKHX LIEJISIX
Oes3 ero nucpMeHHOTO cornacus. OGpaboTka nepcoHatbHBIX AaHHLIX Pa0OTHUKOB
B LIEJISIX TIPOJABMIKEHHS TOBAPORB, paboT, YCIIYT Ha PBIHKE [TyTEeM OCYILIECTBISHHUS



NIPAMBIX KOHTAKTOB C ITOTCHUIHAIBHBIM HOTPGGHTGHGM C IIOMOIIBLIO CPEJICTB CBA3H
AOITyCKAeTCsl TOJIBKO € €ro IpeaABapHUTEIIEHOTO corjiacus.

4.1.3. TlpeaynpeuTh JIMLI, MOJYIHBILHX [IEPCOHANBHEIE JAHHbIE paboTHHKA, O
TOM, YTO 3TH JAHHLIE MOTYT OBITE UCIIOJIL30BAHB! JINIIL B LENIX, IS KOTOPLIX OHH
COO0OIIEHB], H TPeOOBATh OT 3TUX JIUL IIOATBEPIKACHHSI TOTO, YTO 3TO [IPABHIIO
cobmoneHo. JIuLa, IONyYHBIIKeE TIEPCOHANBHEIE JaHHbIe paOOTHHKA, 00SA3aHEbI
COOIIONATE PEIKUM CeKpeTHOCTH (KOH(DuAeHIManpHoCTH). [lannoe [lonoxeHue He
PaclpoCTpaHsAeTCs. Ha OOMEH IePCOHANIBLHBIMU AaHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (pellepaibHbIMK 3aKOHAMH.

4.1.4. OcylecTBIATh epeiady NepcoHalbHBIX JAHHBIX pabOTHUKOB B TIpeenax
MBVYJIO «LIeHTp OeTCKOro TBOpYECTBa» B COOTBETCTBHM C HACTOSIINM
[Tonoxxenuem.

4.1.5. PaspemaTs JOCTYMN K MEPCOHANBHBIM JaHHLIM PA0OTHHKOB TOJILKO
CIEHANIEHO YITOJTHOMOYEHHBIM JIMIAaM, IIPU 3TOM YKa3aHHBIE JIIA J0JI’KHBl HMETh
TIPaBO TMOJIYYaTh TOJIBKO T€ IePCOHabHbIE JaHHbIE PadOTHMKA, KOTOPBIC
He0OXOAUMBL JIJISI BBIIOJTHEHHS KOHKPETHOH (DyHKLIMH.

4.1.6. He 3anpammBath HHOOPMAILIMIO O COCTOSIHUHU 310POBbsl padOTHMKE, 34
UCKIIIOYEHHEM TEX CBEJIEHNH, KOTOPBIE OTHOCATCS K BOMTPOCY O BO3MOKHOCTH
BLINOJHEHHs paOOTHUKOM TPYLOBOKH (DYHKIIMH.

4.1.7. IlepenaBaTs mepcoHaNbHbIE JaHHbIe PAOOTHUKA IIPEACTABUTEIISIM
palOTHHKOB B MOpsijike, ycTaHoBIeHHOM TpynoBbiM Komnekcom Poccuiickon
Denepaun, 1 OrpaHHIHBATE 3TY HHPOPMALIKIO TOJILKO TEMHU TEPCOHATIBHBIMH
JIaHHBIMHA pabOTHHKA, KOTOPbIE HEOOXOAMMBI ISl BLIIIOJIHEHHS Y Ka3aHHbIMU
NPeACTABUTENSIMU UX (PYHKIIHH.

4,2, XpaHeHHe 1 HCIIOIb30BAHNE MEPCOHAIBHBIX AaHHBIX paboTHUKOB [14]:

4.2.1. TlepcoHabHbIe TaHHBIE PAaOOTHUKOB 00pabaThIBAIOTCS M XPAHSTCS Y
nupextopa MBY 1O «LlenTp IeTCKOro TBOpUYECTBAY.

4.2.2, TlepcoHabHble JaHHBIC PAOOTHUKOB MOTYT OBITh MOJIYyU€HBI, IPOXOIUTD
nanpHelnyo 06paboTky U rmepeaBaThcsl Ha XpaHeHHe Kak Ha OyMaKHbIX
HOCUTEJISIX, TAK M B IEKTPOHHOM BU/IE - JIOKAJIBHON KOMIILIOTEPHOU CCTH U
KOMITbIOTepHOM nporpamme «1C: 3aprinara 1 Kaapb».

4.3, TIpu mosny4eHuHy epCOHAIBHBIX JAHHBIX He 0T pabOTHHUKA (38 HCKIIOUEHHEM
CJTy4aeB, eClii [IepCOHAIbHBIC NaHHbIe ObUIH IIPEIOCTaBIeHb PabOTOATENIO Ha
OCHOBaHHH (e/IepallbHOTO 3aKOHA U1K €CJIU EPCOHANILHBIE JAHHbIC SBJISIOTCS
obmemoctynueiMy) PaboTogaTess 10 Hauana 00paboTKH TAKUX MEPCOHaTbHBIX
JaHHBIX 0053aH [IPEIOCTABUTE PAOOTHUKY CIETYIOUTYI0 HH(OPMALUIO:



- HauMeHoBaHue ((haMuIus, UM, OTUECTBO) U aJIpec OrepaTopa Uitk ero
[PEICTABUTEIIS;

- ek 00pabOoTKU MePCOHANBHBIX JAHHBIX H €€ [IPABOBOE OCHOBAHME;

- IIpeJiroiaraeMble MOJIL30BATENH TePCOHATLHEIX JIAHHBIX;

- YCTaHOBJICHHBbIE HacTOs UM DeepalibHbIM 3aKOHOM IIpaBa cyObeKTa
TIepCOHANBHBIX TAHHBIX.

V. JOCTVII K TIEPCOHAJLHBIM JAHHBIM PABOTHUKOB

5.1. IlpaBo gocTyna K MepCOHAIBHBIM JIaHHBIM PAOOTHUKOB HMEIOT:
- mupexrop MBYJIO «llentp nerckoro TBopuecTBay;

-3aMecTuTeNs aupexkropa MbY 10 «lleHTp neTckoro TBopuecTBay;
- I'maBHeIil Oyxranrep;

5.2.1. Ilomy4ars JOCTYI K CBOMM MEPCOHATLHBIM NaHHBIM U 03HAKOMJICHHUE C
HHUMH, BKJIIOUAsl IPaBo Ha Oe3B03Me3/[HOe TIOTyYeHHe KOMuil 1000l 3armcH,
colleprKallueli epcoHalbHbIe NaHHbIe pabOTHUKA.

5.2.2. TpeboBaTs oT PaGoTomaTenst yToUHEHUs!, UCKIIOUEHUS UIIA UCIIPABIIEHHSI
HEIIOJIHBIX, HEBEPHBIX, YCTAPEBILIHX, HEAOCTOBEPHBIX, HE3AKOHHO TTOJYYEHHbBIX
WK He ABJIAIOIINX HeoOXxonuMeIMu Jutst PaboTomaTess rmepCcoHalbHbIX JaHHbIX. -

5.2.3. Ilonyuats oT Paboromaress

- CBEICHMs O JIMLAX, KOTOPbIe UMEIOT TOCTYI K IIePCOHAIBHBIM JIaHHBIM WK
KOTOPBIM MOJKET OBITh IPEIOCTABIICH TAKOH TOCTYIT;

- epevyeHs 00padaThIBaeMbIX [IEPCOHANILHBIX TAHHBIX M UCTOUHMK UX [1OJIYYEHHS;
- CpoKH 00pabOoTKH IePCOHANIBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XPaHEHHS;

- CBEJIEHHUS O TOM, KaKHhe IOPUIUYECKUe TTOCTENCTBUS ISl CyObeKTa
IIEPCOHANIBHBIX JaHHBIX MOJKET IIOBJIEYb 3a 000 00padoTKa ero nepcoHanabHbIX
JaHHEBIX. N

5.2.3. Tpebosats usBemienust Paborogarenem Beex KL, KOTOPLIM pailee OLITH
COOOIIEHEI HEBEPHBIE MJIH HEIOJIHBIE MIepCoHabHbIe JaHHble, 060 Beex
IIPOU3BE/IEHHBIX B HUX UCKJIIOUEHUSIX, UCTIPABICHISIX UITH JOIIOTHEHHSIX.

O63xanoBaThk B yIIOJHOMOYEHHBIM OPraH M0 3aluTe [pas cyOheKToB
IIEPCOHANIBHBIX JaHHBIX MIIM B CY/IeOHOM OPSAKE HETIPaBOMEPHBIC JACHCTBHS WIIH
OesneiicTBust Pabotomarens ripu 00paboTke U 3aliuTe ero MepCcoHalIbHbIX TaHHEIX.

5.3. KonuposaTs 1 1enaTh BBITUCKH MEPCOHANTBHBIX TaHHBIX pabOTHHKA
paspelaeTcst HCKIIOYUTENbHO B CIIYKEOHBIX [EJISIX ¢ MUCHhbMEHHOT0 Pa3peLleHHSI
HavaJbHHUKA OTHesa KaJpoB.



5.4. Ilepenavya HHMOPMALIMK TPETHEH CTOPOHE BO3MOYKHA TOJIBLKO IPH MUCHMCHHOM
coracHu pabOTHUKOB.

VI. OTBETCTBEHHOCTD 3A HAPYIIEHWUE HOPM,
PET'YJIAPYIOIIAX OBPABOTKY U 3AIUTY IEPCOHAJBHBIX
JTAHHBIX

6.1. Pabotauxu MBVYJ1O «lleHTp AeTCKOro TBOPYECTBA», BHHOBHbIC B HAPYIICHHUH
HOPM, PETYJIMPYIOIIHX MOnydeHue, 00paboTKy M 3allUTy TePCOHANLHLIX JaHHbIX
pabOTHHKA, HECYT MUCIHILIMHAPHYIO aIMUHUCTPATHBHYIO, MPajKIalCKO-IIPaBOBYIO
HJIM YTOJIOBHYIO OTBETCTBEHHOCTB B COOTBETCTBHH C (e/IepalIbHBIMI 3aKOHAMH.

6.2. Nupexrop MBY IO «lleHTp JeTCKOr0 TBOPYECTBA» 38 HAPYLICHUE HOPM,
PETYJIMPYIOLUINX OJIyYeHHe, 00pabOoTKy U 3alUTy TePCOHANIBHEIX JaHHBIX
pabOTHHKA, HECET AIMUHACTPATUBHYIO OTBETCTBEHHOCT COTIACHO CT. 5.27 1 5.39
Konexca 06 aqMHUHHUCTPATHBHEIX ITpaBoHapyenusx Poccuniickoit Pepepaniny, a
TaK)Ke BO3MEILNAET PabOTHUKY YILepO, NTPUUHHEHHEIN HEeITPaBOMEPHBIM
UCIIONB30BaHMEeM MH(OPMALIUK, COJIepIKallell IePCOHATBHbBIE JaHHbIe pa0OTHHKA.
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